Template to be used by ECC Entities to report their experiences to WGRA on the use of virtual participation methods in meetings

	
	Please answer the following questions
	Additional information and guidance

	1.
	The name of the Group and the meeting date:


	Virtual participation implementation should start in meetings of drafting groups, project teams and correspondence groups of Working Groups as well as small project teams and task groups, where decisions are not taken. 

	2.
	Indicate what virtual participation  method(s) has/have been used:


	Virtual participation methods (web-casting, web-conferencing, and virtual participation in physical meetings). 

	3.
	The number of participants:

· Physical participants

· Virtual participants


	

	4
	The number of participating Administrations:

· Physically

· Virtually
	Some administrations may have both virtual and physical participants.

	5
	The number of observers:

· Physically

· Virtually
	

	6
	Agenda items, that were not open for virtual participation and for what reasons (technical or others):


	Virtual participants should have the right to speak, provided that this is technically possible, and generally be entitled to take part in all agenda items of the meeting. However, it is in the discretion of the Chairman of a meeting to limit virtual participation to only a limited number of agenda items. 



	7
	Specify if there were agenda items that were especially suitable to be dealt with using the virtual participation method(s) referred to in point 2 above:
	This information is needed for further analysis of the types of issues that can be easier to consider virtually e.g. compatibility/sharing studies, calculating, parameters identifying, clarifying questions, additional comments to the draft document; as well as regulatory questions, technical issues etc.

	8
	Specify if there were agenda items that were not suitable to be dealt with using the virtual participation method(s) referred to in point 2 above: 
	This information can be useful when identifying the reasons for failure, what are the most usual ones and for further analysis of possible means to avoid the miscarriages. Describe reasons of failure: technical, procedural, objective etc.

	9
	Effectiveness score on a 10 point scale where 10 is the highest:


	The Chairman is also invited to provide comments on the impact on work efficiency, generally after seeking the views of the meeting participants.

	10
	General observations and remarks on virtual participation:


	General atmosphere of the meeting, the estimated proportion of the number of virtual interventions and Administrations or Observers, possible recommendations and wishes etc. Also, possible drawbacks of the software could be mentioned.


